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IIOJIOKEHUE
0 32IIHTe IePCOHATBLHBIX JAHHBIX PAGOTHHKOB U 00yJAIOIHXCS
00pa3oBaTeJbHOM OpraHH3 AU

Hacrosimee [Tonoxerue o 3amure IepCOHATBHBIX JAHHBIX PAGOTHHKOB H OOYYAIOIIEXCS
(narnee — Tlonoxenne) pa3paboTaHO ¢ LENBIO 3AUTMTH HHGOPMAIHH, OTHOCSIIEHCS K TUIHOCTH
JMYHOM  KW3HH ~ pa0OTHMKOB M OOYy4arOIUXCs  MYHHIMIAIBHOTO  OKOJDKETHOIO
00mme06pa3oBaTeIBHOTO YUPeXKACHAS CPeHss 06meoOpasoBaTebHas mKona ¢ KoMCoMObeK
(manee — O0), B cOOTBETCTBHHM ¢ MyHKTOM 1 crathu 23, crarheii 24 Koncrutynmu Poccuiickoit
Qentepanmn, [masoit 14 Tpymosoro kopekca Poccwifckoit ®enmepamiu u DenepanbHBME
3aKOHaMH ~ HOpPMATHBHBIMH akTam 0T 27 mions 2006 roma Ne 149-@3 «O6 mnpopmamuy,
MHOPMAMORHBIX TEXHOIOIHAX U O 3ammTe MEGopMamumy, ot 27 mons 2006 roxa Ne 152-33
«O mepcoHaNBHBIX TAHHBIX » (¢ H3MeHeHusmE Ha 23.12.2010).

1. Oo6mme nosoxenus



1.1. TlepconanpHble MaHHBIE — Jr00as HMH(OpPMAIMs, OTHOCALIAACA K ONpPEACIEHHOMY HIIU
ompeneNsieMOMy Ha OCHOBAaHMM Takod wuHGopMamuu ¢uzndeckoMy Jmmny (CyOBEKTy
MEPCOHAIBHBIX JAHHBIX), B TOM YHCIE ero (haMuius, UMs, OTYECTBO, T'0JI, MECSII, JaTa ¥ MECTO
POXIICHUS, aJpec, CeMEeHHOe, COIMaIbHOE, MMYIIECTBEHHOE IOJIOKEHHE, OOpa3oBaHHeE,
npodeccusi, 10X0Abl, Apyrast UHHOPMAITHSL.

1.2. TlepconanbHble NaHHBIC paOOTHUKA — WHpOpMaIMs, HeoOXxoaumas paboToIaTEeNI0 B
CBSI3H C TPYAOBBIMHU OTHOILICHUSIMU U KACarOIIasicsi KOHKPETHOTO pabOTHUKA.

[lepconanbuble naHHble OoOywaromuxcs — uHpopmanusa, Heodxoaumas OO B cBs3U C
OTHONIICHHUSIMHA, BO3HUKAIOIUMHU MEXKIY OOYydYaONUMCS, €ro pPOAHUTENSIMU (3aKOHHBIMHU
npeacrasutensivmu) u OO.

1.3. OOpaboTka TEepCOHANBHBIX JAHHBIX — JCHCTBHs (ONMEpamuu) ¢ MEePCOHATHHBIMU
JaHHBIMU, BKJIIoYasi cOOp, CUCTeMAaTHU3allNI0, HAKOIIJICHUE, XpaHEeHHe, YyTouHeHue (0OHOBIIEHHE,
W3MCHEHHUE), WCIOJIb30BaHUE, pPACHpOoCTpaHeHHe (B TOM YHCIE Mepenady), oOe3TMYuBaHUE,
OJIOKMPOBAaHUE, YHUUTOKEHHE IIEPCOHATBHBIX TAHHBIX.

PacnipocTpaHeHne NepCcOHANBHBIX [AHHBIX — JEHCTBUS, HAIPABICHHBIE Ha Ieperady
NEPCOHAIBbHBIX JaHHBIX ONPEAENIEHHOMY KPYTy JIULl (TIepeaaya MepcoHalbHbIX JTaHHBIX) WIM Ha
O3HAKOMJICHHE C IIE€PCOHAJIBHBIMM JaHHBIMH HEOTPAHMYEHHOIO Kpyra JIML, B TOM 4YHCIE
00HapoJ0BaHHE MEPCOHAIbHBIX JaHHBIX B CPEICTBAX MAacCOBOM MH(OpMaLNU, pa3MELIEHUE B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETAX WM  INPEAOCTaBICHME  JOCTyma K
NEPCOHATBHBIM JJAHHBIM KaKUM-JTO0 HHBIM CIIOCOOOM.

Hcnonp30BaHne NEPCOHANBHBIX JaHHBIX — JAeWCTBUs (Omepalnuu) C I[EepCOHATbHBIMU
JAHHBIMH, COBEpLIACMBIC ONEPATOPOM B LEIAX NPUHATUA PELICHUNM WIM COBEPLICHUS HHBIX
NeMCTBUH, TIOPOXKIAIOIINX FOPUANYECKUE TTOCIEACTBUS B OTHOIIECHHH CyOBEKTa MEePCOHATBHBIX
JAHHBIX WIM JAPYrUX JIMI JIMOO MHBIM 00pa3oM 3aTparuBarolluX IpaBa U CBOOOIbI CyObeKTa
IIEPCOHAIIBHBIX TaHHBIX WX IPYIUX JIULL.

OOmenocTynHblE  TMEpCOHANbHBIE  JaHHbIE — TEpPCOHAJbHBIE JIaHHBIE, JIOCTYI
HCOTPaHUYCHHOI'0 Kpyra JIMI K KOTOPBIM HNPCAOCTABJICH C COTJIaCusd CY6LGKT3 NEPCOHAITBHBIX
JAHHBIX WM HA KOTOPHIE B COOTBETCTBUU C (efepalbHBIMU 3aKOHAMHU HE PaCHpOCTPAHSETCS
TpeboBaHne COOMIOICHUST KOH(PHUICHIIMATIBHOCTH.

14. K nmnepcoHaJbHbIM JaHHBIM PpadOTHHUKA, T[OIy4aeMbIM paloTojareneM U
HOJUIeXKAllUM XpaHEeHUI0 y paloTojaress B MOpPSJIKE, NPEAYCMOTPEHHOM JeHCTBYIOIIUM
3aKOHOJATENLCTBOM M HactosumM [lomoskeHneM, OTHOCATCS — ClENyIOIIME  CBEIEHUS,
coJiepKalecs B IMYHBIX Jiej1aX paOOTHUKOB:

— MacTOPTHBIE JaHHbIE PA0OTHHKA;

— VHH;

— KOITHA CTPaxoOBOr'o CBUACTECILCTBA OCYAAPCTBCHHOI'O IICHCHUOHHOT'O CTPAaXOBAHM,

— KOIIMd JOKYMCHTA BOHHCKOI'O YYc€Ta ()IJ'I?I BOEHHOOOSI3aHHLIX U JIMII, ITOAJICXKaIlluX
MPU3BIBY HA BOEHHYIO CITYKO0Y);

— KOIUs TI0KyMeHTa 00 00pa30BaHNM, KBATHM(PHUKALIUN WM HAJTMYUH CIICIUATIbHBIX 3HAHUM;

— aHKETHBIE JIaHHbIC, 3allOJIHEHHbIE PAOOTHMKOM NpU MOCTYIUIGHHH Ha paboTy WIH B
nporecce paboTbl (B TOM uHcCiIe — aBTOOHOrpadus, CBEIEHHS O CEMEHHOM MOJOXEHUU
paboTHUKa, TepeMeHe paMUINK, HATMYUHU JIeTel U MK TUBEHIIEB);

— TOKYMEHTHI O BO3PACTE MAJIOJIETHHX JIETEH U MecTe NX O0yUCHHUS;



— JOKYMEHTHI O COCTOSIHUU 3/I0POBBS JI€TEH M JPYTrUX POJCTBEHHHKOB (BKJIIOYAsl CIIPaBKH
00 MHBaJIMIHOCTH, O HAJTMYUU XPOHUUECKUX 3a00JICBaHMIA);

— JIOKyMEHTBI O COCTOSIHUU 37I0POBbs (CBEIEHHSI 00 WHBAIMIHOCTH, O OEPEMEHHOCTH U
T.IL);

— WHBIE JOKYMEHTBI, KOTOpBIE C y4eToM creuupukd paboTbl M B COOTBETCTBUH C
3aKoHO/aTenbcTBOM Poccuiickoii denepanny HOMHKHBI OBITH HPEABSIBICHBI PAOOTHUKOM IIPH
3aKJIIOUYCHUM TPYIAOBOTO JOTOBOpPAa WJIM B NEPHOA €ro JAEHCTBUS (BKIIIOYAs MEIUIMHCKHUE
3aKJIIOUCHMS,  TpenbsiBIsieMble  PAa0OTHMKOM  IPU  HPOXOXKAEHHHM  00S3aTEIbHBIX
IpEeIBAPUTEIBHBIX M IEPUOIMYECKUX MEAUIIMHCKUX OCMOTPOB);

— TPYZIOBOM J10TrOBOD;

— KOIIUY MPHUKA30B O MPUEME, IEPEeBOJIax, YBOJIbHCHNH;

— IMYHas KapTouka 1o ¢popme T-2;

— 3asBJICHUS], OOBSCHUTENBHBIC U CITy>KEOHBIE 3aITMCKU paOOTHHKA,

— JOKYMEHTHI O IPOXOXKICHUH PAOOTHUKOM aTTECTAIMH, TIOBBIICHHS KBATH(UKAIINY;

— WHBIE JOKYMEHTBI, COJep)Kallue CBEACHUS O paOOTHHKE, HAaXO0XKICHHE KOTOPHIX B
JUYHOM Jejie pabOoTHUKAa HEOOXOAMMO sl JIOKYMEHTAIBHOTO O(QOPMIICHUS TPYIOBBIX
NPAaBOOTHOLICHUH ¢ paOOTHUKOM (BKJIIOYAs TIPUTOBOPHI Cyda O 3alpere 3aHUMAaThCS
NeIarornyeckoi JAeATEIbHOCTHIO WM 3aHUMATh PYKOBOJISIIUE TOJKHOCTH).

1.5. K nepcoHanbHBIM JaHHBIM oOy4dawomuxcs, noiydaembiM OO U moanexanum
xpaHeHuto B OO B mopsjake, NpeIyCMOTPEHHOM JEHCTBYIOLIMM 3aKOHOJATEIbCTBOM U
HactosmuM IlonoxeHnem, OTHOCATCS CIEAYIOIINUE CBEAEHUS, COAepKallecs B JUUHBIX Aeax
00yJarouuxcs:

— JIOKYMEHTBI, YIOCTOBEPSIONINE JIMYHOCTh 00YYaIoMIEerocs (CBUACTEIBCTBO O POXKICHUU
WJIM TIacTIOPT);

— JIOKYMEHTBI O MECTE IMPOKUBAHHUS,

— IOKYMEHTHI O COCTaBE CEMbH;

— MACTIOPTHBIE TaHHBIC POUTEIICH (3aKOHHBIX MPEJACTABUTENICH ) 00yJaromerocs;

— JOKYMEHThI O TIONY4YeHHH OOpa3oBaHUs, HEOOXOIUMOro IS TIOCTYIUICHHS B
COOTBETCTBYIOIIUHN KIIacC (JJMYHOE JIeJ0, CIpaBKa ¢ MPeAbIAyIIero MecTa yueos! 1 T.11.);

— TMOJIUC METUIITHCKOTO CTPaXOBaHUS;

— JOKYMEHTBl O COCTOSHHUHM 370pOBbSl (CBeleHHsS 00 WHBAIUIHOCTH, O HaJIUMYUU
XPOHUYECKHX 3a00JeBaHMM, MEAUIIMHCKOE 3aKII0YeHHE 00 OTCYTCTBUU MPOTHUBOMOKA3aHUN ISt
oOydeHuss B 00pa3oBaTeNbHOM YUYPEKICHHH KOHKPETHOTO BHAA M THIA, O BO3MOXXHOCTH
W3YYCHHUS MTPEIMETOB, IMPEICTABIISIONINX IMOBBIMICHHYO OMACHOCTH JIJISl 3/J0POBBS | T.11.),

— JIOKYMEHTBHI, TTOJTBEPKIAI0IIUE MpaBa HA JOMOJHUTEIbHBIC TAPAHTUN M KOMIICHCAIHH
0 OTPEJICIICHHBIM OCHOBAHUSM, IIPETyCMOTPEHHBIM 3aKOHOIATEIHCTBOM (POIUTEIIN -UHBAIIH/IBI,
HETIOJTHAsI CEeMbsI, peOCHOK-CHPOTA H T.I1.);

— WHBIC JIOKYMEHTHI, COJep)Kalllie IepCOHaNbHbIE IaHHbIE (B TOM YHCJIE CBEICHUS,
HEOOXOUMBIE JJIs MIPEIOCTaBIICHUs 00yJarOIIeMycsl TapaHTUN U KOMIIEHCAIIUN, YCTaHOBIEHHBIX
JENCTBYIONIUM 3aKOHOIATEHCTBOM).

Poaurenu (3aKoHHBIE MPEACTABUTEN) MOTYT COOOITUTH UHBIE CBEICHHUS, C KOTOPBIMHU CUUTAIOT
HY>KHBIM 03HaKOMHUTbH PAOOTHHKOB IITKOJTBI.

2. OcHoOBHBIE yCJI0OBHS NIPOBeeHNs 00pa0OTKH NMEePCOHAIBHBIX JaHHbBIX



2.1. OOGpa3oBaTenpHasi OpraHU3aIMsl OINpeneNsieT 00beM, coiaepkaHue oOpadaThIBaCMbIX
NEPCOHAIBHBIX JaHHBIX pPAaOOTHUKOB U OOy4aroluxcs, pPYKOBOACTBYsACh KoHcTUTyIMEH
Poccuiickoit ®enepanuu, TpynoBeiM koaekcom Poccuiickoit ®enepanuu, 3akoHom PO ot
29.12.2012r. Ne 273-®3 «0OO6 obpazoBanuun B Poccuiickoit denepanmu» ©W HUHBIMHU
benepanbHBIMU 3aKOHAMH.

2.2. O6paboTKa MepcoOHATbHBIX JaHHBIX PAOOTHUKOB OCYIIECTBIISIETCS UCKIIOUUTEIHLHO B
Hesnsix obecredeHus COOI0ICHHSI 3aKOHOB M MHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, COACHCTBUS
pabOTHUKAM B TPYJIOYCTPOUCTBE, OOYYEHUN U MPOJBMKEHUH 1O CIyk0e, a Takke o0ecriedeHus
JUYHOM 0e30macHOCTH pabOTHHKOB, COXPAaHHOCTH HWMYILIECTBA, KOHTPOJII KOJIWYECTBA U
Ka4ecTBa BBITOIHAEMON pabOTHI.

OOpaboTka  NEpPCOHANBHBIX  JAHHBIX  OOYYalOLIErocsi  MOXET  OCYIIECTBISATHCA
UCKJIFOUUTENIBHO B LIEJSIX oOecriedeHus: COOI0IeHNs 3aKOHOB M MHBIX HOPMATUBHBIX NPaBOBBIX
aKTOB; COJACHCTBHs OOydJaroUIMMcs B OOyYEHHH, TPYIOYCTPOWCTBE; OOECIEeYeHHS WX JIMYHOU
0€30I1aCHOCTH; KOHTPOJIS KauecTBa 00yueHUs! U 00ecreyeHHs COXPaHHOCTH UMYIIECTBA.

2.3. Bce mepcoHanbHble JaHHBIE paOOTHHWKA TPEAOCTABISIOTCS pPAOOTHUKOM, 3a
UCKIIIOYCHHEM CIy4aeB, NPEeIyCMOTPEHHBIX (enepanbHbiM 3akoHOM. Ecnu mnepcoHanbHbIE
JaHHbIE paOOTHUKA, BO3MOKHO, IIOJIYYUTh TOJIBKO y TPETHEH CTOPOHBI, TO paboToaaTENb 00sI13aH
3apaHee yBEIOMUTH 00 3TOM pabOTHUKA U MOJYYUTh €ro MUCbMEHHOE coriiacue. PaboTonarens
JIOJDKEH COOOIIMTH PaOOTHHKY O HEISX, MPEANOoIaraeMbIX UCTOYHUKAX U CIOCO0aX MOTYYEeHUs
MEPCOHAIBHBIX JTAHHBIX, a TAKXKE O XapaKTepe MOUISKAIINX MOTYyYESHUIO TEPCOHAIBHBIX JTaHHBIX
U TIOCJIE/ICTBUAX OTKa3a paOOTHUKA JJaTh MMCbMEHHOE COTJIacHe Ha UX MOJIy4YEHUE.

2.4. Bce nepcoHalibHbBIE JaHHBIE HECOBEPILICHHOJIETHETO 00yyarolerocst B Bo3pacre no 14
JeT (MaJloJIeTHEr0) MPEeIOCTABIIAIOTCS €ro POAUTENSIMH (3aKOHHBIMU TpezcTaBuTensiMu). Ecnu
MEePCOHAJIbHBIE JaHHBIE OO0YYaIOMIETOCS BO3MOXKHO MMOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHBIE MPEICTABUTENN) OOYYaIOLIErocsl JOJDKHBI OBITh YBEAOMIJIEHBI 00 3TOM
3apaHee. OT HUX JIOJKHO OBITh MOJTY4YEHO MMCbMEHHOE COTJIache Ha MOJIY4YeHHE NEpCOHAIbHBIX
JTAHHBIX OT TPEeTbel CTOpOHBL. PomuTenu (3aKOHHBIE MPEACTABUTENH) O0YYarOMIerocs JOJKHBI
OBITh MPOMH(OPMUPOBAHBI O IEJAX, MPEANONIAraeMbIX HCTOYHUKAX W CIOCO0aX TMOITy4YEHUs
MEPCOHANBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MOUISKAIINX MOTYyUYEeHUIO EPCOHAIBHBIX TaHHBIX
Y TIOCJIEICTBUAX OTKa3a J1aTh MUCbMEHHOE COIJIacHe Ha UX MOJyYeHHE.

2.5. OO He uMeeT mpaBa MoJydaTh U 00pabaThIBaTh MEPCOHANIBHBIE JaHHBIC PAOOTHHUKA,
00y4aroIIerocsi 0 ero MOJUTHUECKHUX, PETUTHO3HBIX U UHBIX YOEXKICHUAX U YACTHOU JKU3HU 0€3
MMCbMEHHOTO COTJIacHsi paOOTHHUKA, POJUTENCH 00yUaromerocs.

OO He wuMeeT mpaBa MOdy4aTh U OOpadaThiBaTh NEPCOHAIbHbIE JaHHbIE PAaOOTHHKA,
oOydarolierocss 0 €ro 4ieHCTBE B OOIIECTBEHHBIX OOBEIUHEHMSX WIM €ro Mpodcoro3HOn
JeSITebHOCTH, 33 UCKJIFOUEHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

2.6. OO BmpaBe OCYyLIECTBIATH cOOp, Nepeaady, YHUITOXKEHUE, XpaHEHHE, UCTIOIb30BaHUE
UHPOPMAIIAN O TOJIMTHYECKUX, PEIIUTHO3HBIX, APYTHX YOSKICHUSX W YACTHOM KHU3HH, a TAKKe
uHpOpMallMY, Hapyllalolmed TallHy Mepenucku, TeaeQOHHBIX IEepPEeroBOPOB, IOYTOBBIX,
TenerpaHbIX U UHBIX COOOIIEHUH:

— paboOTHMKA TOJBKO C €ro MHCbMEHHOIO COIJIacusi WM Ha OCHOBAaHHM CyIeOHOTO
pelieHus;



— o0ydJaromierocst TOJBKO C MUCHbMEHHOTO  COTJIaCHs poauTtenel (3aKOHHBIX
Ipe/ICTABUTENICH) MAaJIOJICTHEr0 HECOBEPIICHHOIETHEr0 O0YyYarolerocss WM Ha OCHOBaHUH
CyZIeOHOTO PEIIeHUSI.

3. XpaHeHne, oﬁpaﬁonca U UCITOJIB30BAHUE NIEPCOHAJTBHBIX JAHHBIX

3.1. IlepconanbHble JaHHBIE paOOTHUKOB U o0yvaromuxcsa OO xpaHsaTcs Ha OyMaXKHBIX U
JJIEKTPOHHBIX HOCUTENISIX, B CIIEUATIBHO NMPEJHA3HAYEHHBIX /ISl TOTO TOMEIICHHSAX, B MECTaX
o0ecIeunBaoONIMX 3allUTy OT HECAHKIIMOHUPOBAHHOIO IOCTYIIA.

3.2. B mporecce XxpaHeHHS IEPCOHATBHBIX JaHHBIX pabOTHUKOB U o0ydarormmxcss OO TOIKHBI
o0ecnieunBaThCs:

— TpeOOBaHMUSI HOPMATUBHBIX JIOKYMEHTOB, YCTAHABJIMBAIOIIMX TIPaBWJIa XpaHCHUS
KOH(HMICHIIMAIbHBIX CBEICHUI;

— COXPAaHHOCTh MMEIOUIUXCS JAHHBIX, OFPAHUYEHUE JIOCTyNa K HUM, B COOTBETCTBUM C
3akoHozaarenbcTBOM Poccniickoit denepanun u HactosmmMm [lonoxenuem;

— KOHTpPOJIb 3a JIOCTOBEPHOCTHIO M TOJHOTOMW NMEPCOHANBHBIX JIAHHBIX, UX PETYJISIPHOE
OOHOBJICHHE U BHECCHHE 10 MEpPE HEOOXOAMMOCTH COOTBETCTBYIONINX U3MCHECHHUM.

3.3. JlocTym K nepcoHaIbHbIM JaHHBIM PaOOTHUKOB U oOyuatonuxcst OO uUMEIoT:

— IUPEKTOP;

— 3aMECTUTENI TUPEKTOpa MO y4eOHO-BOCMUTATENbHON paboTe (NepCcOoHAlbHBIE JaHHBIE
TOJIbKO PAaOOTHHUKOB, HAXOJSAIIUXCS B MX HEMOCPEJICTBEHHOM IOJYMHEHHUH, IO HAIPaBICHUIO
JIEATEILHOCTH),

— 3aBEAYIONINI X03SHCTBOM (IIEPCOHATBHBIC TAHHBIC TOJIBKO PAOOTHUKOB, HAXOISIIHXCS
B UX HEMOCPECTBEHHOM MOAYUHEHHH, 110 HAITPABJICHUIO JACATEIHHOCTH);

— KJIACCHBIC PYKOBOAMUTENIM (TOJIBKO K IMEPCOHAIBHBIM JIaHHBIM OOYYaIOIIUXCS CBOETO
KJ1acca);

— UWHBIE PpabOTHUKH, OmpenenseMble NpukazoM aupekropa OO B mpeaenax cBoei
KOMITCTCHITUH.

3.4. Ilomumo mnun, ykaszaHHeIX B m. 3.3. Hacrosimero llonmoskenus, mpaBo nocTyma K
NEPCOHAIBHBIM JIaHHBIM pPa0OTHUKOB M OOYYaIOLIMXCSl UMEIOT TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIE
JENCTBYIOIUM 3aKOHOIAaTENbCTBOM.

3.5. Jluma, wmmeromme JOCTYn K TIE€PCOHAIBHBIM JaHHBIM OOs3aHBI HCIOJB30BAThH
NEepPCOHANbHBIE JaHHbIE PAOOTHUKOB M OOYYAIOIIMXCS JIHIIb B IENAX, AJII KOTOPBIX OHU OBLTU
IIPEA0CTABIICHBI:

3.5.1. IlepconanbHble JaHHBIE OOYYAIOIMIMXCS HCTOJB3YIOTCS MJIs IeJied, CBA3aHHBIX C
OCYIIECTBIIEHUEM Yy4eOHO-BOCIHUTATEIBHOTO Mpolecca. AIMUHUCTpAllUs U TeJarornyeckue
paOOTHUKM TIKOJBI  HCIOJB3YeT TEPCOHANBHBIE MJaHHBIC M7 (OPMUPOBAHUS KIIACCOB,
COCTaBNEHUS Y4YeOHOTO TIUIaHA, COCTABJICHHSI OTUYETOB B BBINIECTOSAIIME OpraHU3aAIUH,
bopMHUPOBaHUS PAZTUIHBIX 0a3 JMaHHBIX, JJII BO3MOXXHOCTH TIOJJICPKUBATH CBSI3b C
poauTeNnsIMH (3aKOHHBIMU TIPEICTABUTENSIMU), YIUTHIBATh OCOOEHHOCTH O0YUYaIOIUXCSI TIPH €ro
00y4eHUHN U BOCITUTAHUH.

3.5.2. TlepcoHanpHble naHHbIE pPAaOOTHUKA WCIOJB3YIOTCSA I IIeJeH, CBSI3aHHBIX C
BBITIOJTHEHUEM  TPYAOBBIX (YHKIUH. AJAMHHHCTpalMsl MIKOJIBI  HCHONB3YeT MEpCOHATbHBIC
JIAaHHBIE, B YaCTHOCTH, JUIsI PEIICHUS BOMPOCOB aTTeCTallud, (OopMUpPOBaHUS y4eOHOTO TUIAaHA,



COCTaBIICHUS OTYETOB B BBIIIECTOSIINE OpraHU3aluu, (OPMUPOBAHUS PATUUHBIX 0a3 NaHHBIX,
MPOJBMKEHHUS] pAaOOTHUKOB MO CIyxOe, yCTaHOBJEHHs pa3Mepa 3apmiiaTel. Ha ocHoBaHuuM
MEPCOHANBHBIX JAHHBIX PEIIaeTCs BOMPOC O JOMyCKe pabdoTHWKA K WH(MOpMaIuH,
COCTABJISIONIEH CITY)KEOHYIO TaiHy.

[Tpy npuHATUM pelIeHHH, 3aTparkBaroIlUX MHTEpechl paOOTHMKA, aJMHHUCTPALUs HE MMEET
IIpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX, IOJIYYEHHBIX UCKIIIOUUTENIBHO B PE3YJIbTATE UX
aBTOMAaTU3UPOBAHHOM 00paOOTKM WM 3JIEKTPOHHOrO mojydeHusa. Paboromarens Takxke He
BIIpaBe MPUHUMATH PEIICHHs, 3aTParuBaoIie HHTEPEChl PaOOTHUKA, OCHOBBIBASICh HA JAHHBIX,
JOIIYCKAIOIMUX IBOSIKOE TOJKOBaHUE. B cilydae eciu Ha OCHOBaHMM IIEPCOHAIBHBIX JTaHHBIX
HEBO3MOXXHO JTOCTOBEPHO YCTaHOBHUTH KaKOH-IMO0 (akrt, paboTonarens npeiaraeT paboTHUKY
IIPEJICTaBUTh IIMCbMEHHBIE PA3bICHEHUS.

3.6.  IlepconanbHble NaHHBIE paOOTHHKA OTPAXKAIOTCS B JIMYHOW KapTOdke pabOTHHKA
(dpopma T-2), koTOpas 3anmoIHIETCS MMOCIE U3IAHKS MIPUKa3a O ero npueMe Ha padoty. Jlmunbie
KapTOYKH paOOTHHKOB XPAaHATCS B CIIEHUAIbHO OOOPYJOBAaHHBIX HECrOpacMbIX IIKagax B
andaBuTHOM TOpsinKe. JIMUHBIE feia U TUYHBIE KAPTOUYKH PAOOTHHKOB XPAHATCS B OyMaKHOM
BUJIC B MANKax B CIEUUAJIbHOM ceilde, JOCTyn K KOTOPOMY HMMEET CEKpeTapb U ITUPEKTOp
IKOJIBI.

3.7. IlepcoHanbHble JaHHBIE COTPYAHUKOB MOTYT TAK)KE€ XPAHUTHCS B 2JIEKTPOHHOM BHJIE
B JIOKaJIbHON KOMIIbIOTEpHOU ceTH. IlocTosHHBIN qocTyn (B mpelenax cBOed KOMIIETEHIMH) K
3JIEKTPOHHBIM 0a3aM JaHHBIX, COJEPXKALIUM IEPCOHAJbHbIC TaHHbIE PAOOTHUKOB, HUMEIOT
TOJIbKO aJMMHUCTpalusi 1Koybl. JlocTynm Apyrux pabOOTHUKOB K MEPCOHAJIBHBIM JaHHBIM
OCYILECTBIIICTCSI HA OCHOBAHUU IHMCbMEHHOI'O pa3pelieHus pabOTHHKA U  paCHOpsKEHUS
JUPEKTOPA IIKOJIBI.

3.8. Tlaposm i nmoctyma K dJleKTpoHHOW 0aze nmaHHeIx OO ycTaHaBIMBAIOTCS
JTUPEKTOPOM W COOOINAIOTCS  WMHIAMBHIYalbHO COTPYIHHKAM, HWMCIOIIAM JIOCTYIl K
[IEPCOHAIBHBIM JAHHBIM COTPYIHHUKOB. M3MeHeHue naposieil MmpoucxoauT He pexe, yeM | pa3 B
TPH MecslIa.

3.9. KomupoBath u JenaTh BBIMUCKHA U3 MEPCOHATBHBIX JaHHBIX PAOOTHHKA pa3pemiaeTcs
WCKIIFOUUTENIbHO B CIY)KEOHBIX IEISX C MUCBMEHHOTO pa3pelieHusi paboOTHUKA U JUPEKTOpa
LIKOJIBI.

3.10. IlepcoHasbHBIC TaHHBIE O0YYAIOMIETOCS OTPAXKAIOTCS B €r0 JIMYHOM Jelie, KOTOpoe
3amojHseTcs Mmocie u3AaHus npukasa o ero 3auucienus B OO. JluyHblie aena oOydaromuxcs B
andaBUTHOM MOpPSAKE (OPMUPYIOTCS B MankKax KIACCOB, KOTOPHIE XPAHITCS B CIEIHAIBHO
o0opysoBaHHOM MIKay, AOCTYNl K KOTOPOMY HMMEET aJAMHHHCTpAIUS IIKOJIbl U KJIACCHBIE
PYKOBOJTUTEIIH.

3.11. Benennie TUYHBIX €7 ¥ OTBETCTBEHHOCTh 32 COXPAHHOCTD JIMYHBIX JIE]T BO3JIOXKEHO
Ha KJIACCHBIX PYKOBOJMTEIEH.

3.12. YactuuHO cBefcHHS 00 OOyYarommxcs COJIEpIKarcs B KIACCHOM JKypHaie, Kyjaa
3aHOCSATCSl KJIACCHBIM pyKoBoauTeneM. KilaccHble >KypHaibl — XpaHSTCS B YUHUTEIbCKOM B
CHeIHaIbHOM IIKady.

3.13. IlepcoHasibHbIE JTaHHBIE 00YYAIOIIMXCS MOTYT TaKXK€ XPAaHUTHCS B 3JIEKTPOHHOM BH/JIE
B JIOKQJIbHOW KOMIIbIOTEpHOM ceTu. [IpaBo moiHOTO JOCTyNa K 3JIEKTPOHHBIM 0a3zaM JTaHHBIX,
COJIepKallliM TEepCOHAJbHBIE JaHHbIE O00ydaromuxcsi, umeer aamMuHucTpanus. OcrajabHbIe



MeAarorndeckue pabOTHUKH HMEIOT JOCTYNl TOJBKO K TOH HWHQOpMAIHMH, KOTOopas UM
HeoOXoauMa B TIpeiesiaX UCTIOTHEHUS UX JOJIKHOCTHBIX 00S3aHHOCTEH.

3.14. TIlaponu poctyna kK 0a3e JaHHBIX YCTaHABIMBAIOTCA JUPEKTOPOM U COOOIIAIOTCSA
WHUBUIYAIHO pa0OTHHUKAM, UMEIOIITUM JIOCTYI K IEPCOHATBHBIM JJAHHBIM COTPYIHUKOB.

3.15. KonmpoBarh © JenaTh BBIIMCKH U3 TEPCOHANBHBIX JAaHHBIX OOy4YaromuXxcs
paspenaeTcsi UCKIYUTENbHO B CIYXKEOHBIX LEISIX ¢ MMCbMEHHOI'O pa3pellieHHs poauTenel
(3aKOHHBIX IPEACTABUTENEN) U IUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHaJbLHbIX JAaHHBIX

4.1. Tlpn mepenave NMEpPCOHAIBHBIX JTAHHBIX PAOOTHHUKOB M oOydaromuxcs OO npyrum
opuauIeckuM U puznyeckum aumnam OO nomKHA COOMI0aTh CIEAYIONINe TpeOOBaHUS:

4.1.1. IlepconanbHble AaHHBIE PaOOTHHKA, OOYYAIOIIETOCS HE MOTYT OBITh COOOILEHBI
TpeTheld CTOpOHE ©0€3 TMHMCHPMEHHOIO COrJiacus pPabOTHHKA, poauTeneil  (3aKOHHBIX
MPEJICTAaBUTENICH) HECOBEPUICHHOJETHETO (MaJloJIETHEr0) OOYy4arolerocs, 3a HCKIIOUYEHHUEM
ClIy4aeB, KOT/Ia 3TO HEOOXOAUMO ISl TIPEIYIPEHKACHHS YTPO3bl KU3HH U 37I0POBbIO pabOTHUKA,
00y4JaroIerocs, a TAKXKe B CIyJasx, yCTAHOBICHHBIX (pefepabHbIM 3aKOHOM.

4.1.2. Jluma, mosydaroniue MepCcoOHANbHBIE JaHHbIE paOOTHUKA, 00Y4YaromIerocs JOJIKHBI
MPEIYNPERAATECA O TOM, YTO 3TH JIAHHBIE MOTYT OBITh WCIIOJIb30BAHBI JIMINb B LESAX, IS
KOTOpBIX OHH coobiieHsl. OO momikHa TpeboBaTh OT ITUX JIUI MOATBEPXKACHUS TOTO, YTO ATO
paBWIIO COOMIOeHO. JInia, morydaronue nepcoHaIbHBIC JaHHbIE pa0OTHHUKA, 00YYarOIIeTroCs
00s13aHbI COOMIOAATh PEXUM KOH(MUIEHIIMAIBHOCTU. JlaHHOE TOJO0KEHUE HE PacIpOCTpPaHSIETCs
Ha 0OMEH NEPCOHAIBLHBIMU JAHHBIMU PAOOTHUKOB B MOPSAKE, YCTAHOBJICHHOM (eaepaaibHbIMU
3aKOHaMH.

4.2. Tlepenaua mepcoHaIbHBIX JAHHBIX pPAOOTHMKA, OOYYaIOLIErocs €ro MpeicTaBUTENIsIM
MOJKET OBITh OCYIIECTBJICHA B YCTAHOBJIEHHOM JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM MOPSAKE
TOJILKO B TOM 00bEeMe, KOTOPbIii HEOOXOAUM JUIsl BBIMOJHEHUS YKa3aHHBIMU MPEICTABUTENISAMU
uX pyHKUIUH.

5. IIpaBa paGoTHUKOB, 00y4aIOIIMXCS HA O00eclevyeHue 3alUThI ePCOHATbHBIX TaHHBIX

5.1. B mensax obecrneyeHHUs 3allMThl TEPCOHANBHBIX JaHHBIX, XxpaHsamuxcs B OO,
pabOTHUKH, pOAUTENHU (3aKOHHBIE TPEICTABUTENN) MAJIOJIETHETO HECOBEPIIIEHHOJIETHETO
oOyuJaromerocsi, UMeT MpaBo:

5.1.1. Ilomyyats MoaHY0O MHGOPMALIHIO O CBOMX MEPCOHAIBHBIX TaHHBIX U UX 00paboTKe.

5.1.2. CBobojHOro 0€ecIulaTHOro JOCTyHa K CBOMM IE€PCOHAJIBHBIM JAaHHBIM, BKJIOYas
IpaBO Ha MOJy4YeHNE KOHMH JIF000H 3amncH, coaepsKaiel nepcoHaIbHbIe JaHHbBIE paOOTHHKA, 32
UCKJTIOUEHHEM CITydaeB, NMPEIyCMOTPEHHBIX (enepantbHbIMU 3aKkoHaMu. lomydyeHne ykazaHHOMN
UHPOPMAIIMK O CBOMX TIEPCOHANBHBIX JTaHHBIX BO3MOXHO TPH JTMYHOM OOpaIieHnu paboTHHKA,
poauTenel (3aKOHHBIX TpEACTaBUTENCH) — K OTBETCTBEHHOMY 3a OpraHH3alHi0 W
OCYILIECTBIICHHE XPAaHEHUS IEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

5.1.3. TpebGoBarb 00 HWCKIIOYEHWH WJIM MCIPABICHUM HEBEPHBIX MM HEMOJIHBIX
NEPCOHAIBHBIX JaHHBIX, a TaKXe JaHHBIX, 0OpaOOTaHHBIX C HapylUIeHHEeM TpeOoBaHUI



JICHCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHE JOMKHO OBITh  O(GOPMIICHO
IICEMEHHBIM 3asiBIICHHEM paboTHUKa HAa uMs tupekTopa OO.

[Ipu otkaze nupexropa OO HCKIIOUUTH UM UCTIPABUTH NEPCOHANIbHBIEC TaHHBIE PAOOTHHKA
pabOTHUK, POJUTEIb, 3AKOHHBIN MPECTABUTENb HECOBEPILIEHHOJIETHETO 00YYalONIerocsi UMeeT
IIpaBO 3asiBUTh B MUCBMEHHOM BHje aupekropy OO cBoeM Hecoryacuu, ¢ COOTBETCTBYHOLIUM
o0ocHOBaHMEM Takoro Hecornacus. IlepcoHanbHbIE TaHHBIE OLEHOYHOIO XapakTepa pabOoTHHK,
pOIUTENb, 3aKOHHBIA IMPEACTaBUTEIh HECOBEPLICHHOJETHEr0 OOydYarollerocs HMeEeT IpaBo
JIOTIOJTHUTD 3asBJICHUEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHUSI.

5.1.4. TpeboBarp 00 wu3Bemenun OO Bcex mHI, KOTOPHIM paHee OBUIM COOOIIEHBI
HEBEpHBIC WJIM HEIOJHbIC IIePCOHANbHBIC JaHHbIE Pa0OTHUKA, OOydaromierocs 000 Bcex
MMPOU3BCACHHBIX B HUX UCKIIFOUCHUAX, UCIIPABJICHUAX WUJIU JOIIOJIHCHUAX.

5.1.5. O6xanoBaTh B cyne JItoOble HepaBOMEpHbIe AeicTBUsA wim Oe3nerictBust OO mpu
00paboTKe U 3aIIUTE €ro MePCOHAIBHBIX TaHHBIX.

6. O0s13aHHOCTH CY0beKTA MEePCOHAJbHBIX JAHHBIX M0 00eCIeYeHHI0 J0CTOBEPHOCTH €ro
NMEePCOHAJBbHBIX JAHHBIX

6.1.B OeiIAax obecrieyeHus JOCTOBCPHOCTH IICPCOHAJIBHBIX JaAHHBIX pa6OTHI/IKI/I 00s13aHBbI:

6.1.1. Ilpu npueme Ha padory B OO npeacTaBisITh yNOJIHOMOYEHHBIM padoTHukam OO
JIOCTOBEpHBIE CBEJICHHS O ce0e B MOpsAAKe M 00beMe, IMPEIyCMOTPEHHOM 3aKOHOAATEILCTBOM
Poccuiickoit @enepanuu.

6.1.2. B cirydae n3MeHeHHs IEpCOHANBHBIX JaHHBIX paOOTHUKA: (paMuiIns, UMs, OTYECTBO,
aZipec MecTa JKHTENbCTBA, MACHOPTHBIC JaHHbIE, CBEACHUS OO0 0Opa3OBaHMHU, COCTOSHUH
310pOBBsI  (BCJIEJCTBHE BBIABICHHS B COOTBETCTBUM C MEAMIMHCKUM 3aKIIOUCHHEM
NPOTUBOIIOKA3aHUH /sl BHITIOJIHEHHUS paOOTHUKOM €To JTOJDKHOCTHBIX, TPYJOBBIX 00S3aHHOCTEH
U T.I1.) cOO0LIaTh 00 3TOM B T€UeHHE 5 pabouux JHEH C JaThl UX U3MEHEHUH.

6.2. B nensx obecrnieueHus: 1OCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX 00YYarOMIMXCS:

6.2.1. Pogutenu, 3akOHHBIE MPEICTABUTENN HECOBEPIICHHOJIETHUX OOYYAIOIIUXCS TMPHU
npueme B OO TpeocTaBlIgIOT yIIOTHOMOYEHHBIM paboTHUKaM OO [OCTOBEpHBIE CBEACHHS O
cebe U CBOMX HECOBEPIICHHOIETHUX JIETAX.

6.2.2. B cayyae Wu3MEHEHHS CBEACHUN, COCTaBISIONIMX IEPCOHANbHBIE JIaHHBIE
00ydJaromerocs, poauTenu (3aKOHHBIE MTPEACTABUTENH ) HECOBEPIIICHHOJIETHETO 00yUaroIIerocs B
Bo3pacte 10 14 ner o0s3aHBl B TEUEHUE Mecsla COOOMUTH 00 ITOM YIOJTHOMOUYEHHOMY
pabotauky OO.

7. OTBETCTBEHHOCTH 32 HApYLIEHHEe HACTOSLIETr0 MOJI0KEHH I

7.1. 3a HapymieHue Tmopsnka o00paboTku (cOopa, XpaHEHHS, WCIOIb30BAHUS,
pacrpoCTpaHeHUs] W  3allUThl) IEPCOHATBHBIX  JTaHHBIX JODKHOCTHOE JIMIIO0  HECET
aJIMAHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

7.2. 3a HapylieHuEe TMpaBWI XPaHEHHWS W HCIOJIb30BAHUS TIEPCOHANBHBIX JIaHHBIX,
MOBJIEKIIIEe 3a CO00M MaTepHalbHBIA yIIepO paboromarento, paOOTHUK HECET MaTepUaTbHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOIINM TPYJIOBBIM 3aKOHOJATEITECTBOM.



7.3. Matepuanpuplii ymepO, HaHECEHHBIH CYOBEKTYy MEpPCOHAIBHBIX JaHHBIX 32 CYET
HEHAJIC)KAIeT0 XPaHEHHUsI U MCIOJIb30BaHNs TIEPCOHATBHBIX JaHHBIX, TOAJIECKUT BO3MEIICHHUIO
B TIOPSI/IKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.

7.4. OO BmpaBe OCYLIECTBIATh 0€3 YBEAOMIICHUS YIOIHOMOYEHHOTO OpraHa Io 3alluTe
npaB CyObEKTOB MEPCOHAIBHBIX JIAHHBIX JIHIITL 00PaO0TKY CICAYIONIMX MEPCOHAIBHBIX TAHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM IMEePCOHATBHBIX TaHHBIX, KOTOPBIX CBA3BIBAIOT C OIIEPATOPOM
TPYZAOBBIEC OTHOILICHUS (PaOOTHHKAM);

— IIOJIyYEHHBIX OIIEpATOPOM B CBSI3U C 3aKJIIOYEHHUEM JIOTOBOpPA, CTOPOHOW KOTOPOTO
ABJISIETCSA CYOBEKT IEPCOHANBHBIX JaHHBIX (00y4aroluiics U JIp.), €Ciii MepCOHANIbHbIE JaHHbIE
HE PacHpoCTPAHAIOTCS, a TAK)Ke HE MPEIOCTaBISAIOTCS TPEThbUM JHLaM 0e3 corjacus cyObeKTa
NEPCOHANBHBIX JAHHBIX M MCIOJIB3YIOTCS OINEPAaTOPOM HCKIFOUUTENIBHO JUIl WCHOJHEHUs
yKa3aHHOT'O IOr0OBOpA U 3aKJIFOUYEHUS I0TOBOPOB C CYOBEKTOM MEPCOHAIBHBIX J1aHHBIX;

— SBISIOIIMXCS OOLIEIOCTYITHBIMU EPCOHATIbHBIMY JaHHBIMH;

— BKJIIOYAIOIIUX B ce0sl TOJIBKO (haMIIIMM, UMEHA M OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;

— HEOOXOIMMBIX B LIENSAX OJHOKPATHOIO MPOMYCKa CyOBbEKTa MEPCOHAIbHBIX JAaHHBIX Ha
TEPPUTOPHUIO 00PA30BATENBHOTO YUPEKIACHUS UM B UHBIX aHAJIOTMYHBIX LIEJIAX;

—BKJIFOYEHHBIX B HMH()OPMAIMOHHBIE CUCTEMBl IE€PCOHAJIBHBIX JAHHBIX, HMEIOIIUE B
COOTBETCTBUM C (elepanbHBIMM 3aKOHaMM cTaryc (eaepalbHbIX aBTOMATH3UPOBAHHBIX
UHPOPMALIMOHHBIX CHCTEM, a TaKkKe B TOCYJapCTBEHHbIE HH(OPMAIMOHHBIE CHCTEMbI
INEpCOHANbHBIX [JaHHBIX, CO3JaHHBbIE B LENAX 3alIUThl O€30IaCHOCTH TIOCyJapcTBa U
00111eCTBEHHOTO MOPSIKA;

— oOpabarbiBaeMbIX 0€3 HCIOIB30BAHUSI CPEACTB aBTOMATHU3AIMM B COOTBETCTBUU C
denepanbHBIMH 3aKOHAMH WJIM WHBIMH HOPMATHBHBIMH TIPaBOBBIMH aKTaMH Poccuiickoit
®enepanuy, yCcTaHaBIMBAIOIIUMU TpeOOBaHUA K 00eCHedeHHI0 0e30MacCHOCTH MEPCOHAIBHBIX
JTAHHBIX TPU UX 00paboTKe U K COOTIOIEHUIO MPaB CyObEKTOB MEPCOHATIBHBIX JAHHBIX.

Bo Bcex ocranbHbIX ciaydasx onepatop (aupekrop OO u (Win) ymoJIHOMOYEHHBIE MM
Ju1a) o0s3aH HANpaBUTh B YIOJIHOMOYEHHBIM OpraH 1o 3aIiuTe NpaB CyObEeKTOB NEPCOHATbHBIX
JTAaHHBIX COOTBETCTBYIOLIEE YBEAOMIICHHE.



